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Dear Parents/ Carers,
		
When you apply for a place for your child at Summerfields Primary School or Nursery you will be issued with a Privacy Notice. The Privacy notice explains what information we collect, why we collect it, what we use it for and how we decide how long we keep it. 

This form requests the information that we require from you in order to register your child/ren at school and also any additional details in order to maintain their safety at all times.
Please complete all sections which include: -
 
· Child’s details including name, date and country of birth, gender, address, Nationality (Ethnic origin), 1st language and religion (if applicable) for registration on the School Information Management System.  
· Contact details for parents for use on the School Information Management System.  
Please note that the main contact details for parents will be used in order to communicate general information by text/ email through Schoolcomms.
· Any additional emergency contacts that parents choose to provide for use on the School Management Information System
We automatically presume that you have received permission from the contacts that you provide on the attached. These will only be used in an emergency or if the parents cannot be contacted initially.
· Medical information should they require any support during the school day. 
We can only ensure that medical conditions are managed if you provide the information that we require.

Please complete all sections providing the information required and ensure that it is returned to school. It is the duty of the person completing this form to ensure that all details are kept up to date. i.e. contact details changes, changes of address, recent changes in medical information, changes in personal circumstances. 
Please ensure that you contact the school office with anything relevant.

Thank you for taking the time to read this information.
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Mrs L Tabbner
[bookmark: _GoBack]Head Teacher
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